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Parent/Guardian HANDBOOK
Welcome to Maurice Cody Public School

This handbook is designed to assist you in answering routine enquiries about our school.

Maurice Cody Jr. PS is located at 364 Belsize Drive, Toronto, Ontario, M4S 1N2. The present enrollment is approximately 600 students. The school provides a range of educational programs for students from Junior Kindergarten to Grade 6.

Divisions

Primary – JK to Grade Three

Junior – Grades Four to Six

In addition, Maurice Cody provides a Community Based Resource Special Education Model and a half day Home School Program.
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	Schedule B
	
	Schedule C

	8:35 am to 8:50 am

Bell – 8:45 am
	Supervision & Entry
	8:35 am to 8:50 am

Bell – 8:45 am

	8:50 – 9:30
	1
	8:50 – 9:30

	9:30 – 10:10
	2
	9:30 – 10:00

	10:10 – 10:20
	Recess
	10:00 – 10:10

	10:20 – 10:50
	3
	10:10 – 10:50

	10:50 – 11:30
	4
	10:50 – 11:30

	11:30 am to 12:40 pm

Bell – 12:35 pm
	Lunch &

Entry
	11:30 am to 
12:35 pm

Bell – 12:35 pm

	12:40 – 1:20
	5
	12:40 – 1:20

	1:20 – 2:00
	6
	1:20 – 1:50

	2:00 – 2:10
	Recess
	1:50 – 2:00

	2:10 – 2:40
	7
	2:00 – 2:40

	2:40 – 3:20
	8
	2:40 – 3:20

	3:20 – 3:35
	Dismissal / Remedial
	3:20 – 3:35
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	A.M. classes
	

	Supervision

Kinder yard 
	8:40 a.m. - 8:50 a.m.



	Entry
	8:50 a.m.



	Dismissal
	11:20 a.m.



	P.M. classes
	

	Supervision Kinder yard
	12:30 p.m. – 12:40 p.m.



	Entry
	12:40 p.m.



	Dismissal
	3:10 p.m.


Professional Activity Days and Other Dates to Remember

Professional Activity Days are set aside for the purpose of meeting with parents. Any other P.A. Days are used for professional development or curriculum planning. On all P.A. Days, students do not attend school.

Professional Activity Days

November 18th, 2011 (Interviews)
December 9th, 2011
January 27th, 2012
February 17th, 2012 (Interviews)

June 1st, 2012

June 29th, 2012

Other Dates to Remember

Thanksgiving: October 10th, 2011
Christmas Break: December 26th, 2011 to January 6th, 2012 incl. 
Provincial Family Day: February 20th, 2012
Mid-Winter Break: March 12th to 16th, 2012 incl. Friday: April 6th, 2012
Easter Monday: April 9th, 2012
Victoria Day: May 21st, 2012
Last Day of School: June 28th, 2012
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  Elementary School Year Calendar  

2011 - 2012

TORONTO DISTRICT SCHOOL BOARD

September November

December

PA

      

Professional Activity Days:

Friday, November 18, 2011 

Friday, December 9, 2011  

Friday, January 27, 2012 

Friday, Febuary 17, 2012  

Friday, June 1, 2012 

Friday, June 29, 2012 

       

Total Instructional Days:  188



First Day of School:  

Tuesday, September 6, 2011



Dates to Remember:

Labour Day:  September 5, 2011

Thanksgiving:  October 10, 2011

Christmas Break: December 26, 2011 to January 6, 

2012 

inclusive (last day of school is December 23, 2011; 

school resumes January 9, 2012)

Provincial Family Day:  February 20, 2012

Mid-Winter Break:  March 12 to 16, 2012 

inclusive

Good Friday:  April 6, 2012

Easter Monday:  April 9, 2012

Victoria Day:  May 21, 2012

Canada Day:  July 1, 2012 
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LUNCH PROGRAM RULES
A mid-day break away from school has positive benefits for children and is encouraged if at all possible.  The lunch program is intended to support those students who have no other option but to stay at school for lunch.

In order to have a safe pleasant lunch, children are expected to observe a few basic rules.  Please discuss these with your child.

It is the responsibility of each child to report to the lunchroom when classes are dismissed.  Attendance will be taken by the lunchroom staff to ensure the safety and supervision of your child.  Children staying for lunch are to stay on the school property throughout the entire lunch period.

Children require a packed litterless or boomerang (all waste returned home) lunch marked clearly with the child’s name.  No glass containers of any kind allowed.  PLEASE – absolutely no nut products.

Classroom behaviour is expected from all children and the same respect shown to teachers will be shown to lunchroom staff.

Lunch is divided into 2 separate sections this year due to construction. Students in grades 1, 2 and 3 eat in the gym from 11:30 – 12:00 p.m. They are then dismissed to play in the yard until 12:35. Students in grades 4, 5 and 6 are dismissed into the yard to play from 11:30 – 12:00 p.m. They then go into the gym to eat their lunch. Students who go home for lunch are expected to return to school no earlier than 12:25 (when outdoor supervision begins). 
All necessary clothing such as boots and coats required during the lunch hour must be brought to the lunchroom, as the classrooms will be closed during this time.  Children should be in the lunchroom or in the schoolyard only.

Children who do not adhere to the above will be removed from the lunch program to the office.  If they consistently break the rules, parents will be notified in writing.  If the child has a further incident in the lunch program, alternate lunch arrangements will have to be made for the child by the parents.

In the event of your child not attending the lunch program parents must sign out their child.  Students in grade 6, with parental permission, will be given the option to go “out” for lunch on Fridays in term 3 as they prepare to go to middle school. 
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Supervised Playground

The school’s playground is used during the instructional day (8:35 a.m. to 3:35 p.m.) by classroom teachers, the Physical Education teachers and the Maurice Cody Child Care staff and students. We encourage the community to use the school yard after the instructional day is done.
Entry and Exit Procedures

· Students enter the building through their designated doors when the bell rings, or earlier, with staff permission and supervision

· Students travel to the washrooms, to the office, or any other classroom accompanied by a buddy – washroom tags are to be used

· Hats are to be removed when traveling in the school

· Students in JK/SK and grade 1 are to be met by a parent/guardian when leaving school for any reason

· Written permission is required if an adult, other than the parent/guardian is picking up a student.  Photo ID required for those not on the consent list.

Outdoor Supervision

· Morning supervision begins at 8:35 a.m.  Students should not arrive prior to that time (unless they are coming for choir, clubs or sports team events) as there is no outdoor supervision prior to that time

· Afternoon supervision ends at 3:35 p.m.  Students not picked up by a parent/guardian by that time will be brought to the main office and a phone call will be made to alert parents/guardians

Boundaries

· Grades 1 -6 students are not to use the kindergarten playground

· Students in grades 1-6 use the large play structure only

· Students should not sit or swing on boundary chains

· Students are to remain within the school boundaries at all times during the instructional day

Behaviour

· Students are encouraged to use verbal conflict resolution skills when conflicts arise on school property before involving a staff member

· Snow always stays on the ground (throwing snowballs, or packing snow down the backs of any students is not acceptable) 

· When making decisions, students are encouraged to remember the three questions:

1. Is it safe?

2. Is it responsible?

3. Is it considerate?
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Adventure Playground

· The adventure playground is designed for elementary aged school students only

· Students under the age of 11 require supervision on the adventure playground at all times

· Climbing is only permitted on the climbing apparatus

· A maximum of 5 students are to be on the climbing apparatus at any given time

· Wood chips are in place as a safety measure – please leave all woods chips on the ground

· Students who cannot reach the monkey bars or glider are not to use this equipment

· Students are to travel down the slide (feet first), not up
· Running games are permitted on the open fields only, not in the playground area

· Students are expected to go outside at all times unless announced by the Principal due to inclement weather 

Equipment

· Hockey sticks, hard balls, Frisbees, golf balls, baseball bats, toy weapons of any sort are items to be left at home at all times

· For the safety of all, skateboards, roller blades, scooters and bicycles are not allowed in the school yard during school hours (8:30 a.m. to 6:00 p.m., Monday to Friday) 

· Scooters and bicycles used for transportation are to be locked up on the fences

· Tennis balls, nerf balls, sponge balls, basketballs, bean bags, skipping ropes are all items that students are welcome to bring to school for recess usage

· Sleds or other winter equipment are to be used at home

· Electronic toys and/or devices are to be left at home at all times

· Trading cards are to be kept at home at all times

Communication with the School

We encourage parents to be involved in the life of our school. Clear communication will help us all. If you are interested in learning more about the happenings here at Maurice Cody, please check out our website. You may even have a link to your child’s class website on the Classrooms page. Ask your child’s teacher to learn more. To learn more about the Family and School Association and our School Council, please check out our website.

Although most school information will be dispersed electronically, the occasional letter, flyer, and permission form will be sent home in paper format. Throughout the year, opportunities arise for students to go on curriculum-related field trips. Parents are informed in advance of the details and signed permission forms are required. Parents are usually asked to help cover costs of admission and transportation. 

Maurice Cody has had the advantage of working with a fantastic Family and School Association (FSA) for many years. The FSA works very hard to help Maurice Cody PS be the excellent school that it currently is.  We now also have a School Council.  Positions are voted in during the 1st School Council meeting of the year.

Office Hours

The main office is open from 8:30 a.m. to 4:30 p.m., Monday to Friday. The office is located on the main floor just to the right of the east entrance on Belsize Drive. This is where all visitors, volunteers and personnel working in the school start their visit. There are sign in books and ID tags for everyone. 

Late Arrival

Parents are asked to ensure students arrive at school on time everyday to maximize instructional time. Late arrivals interrupt lessons and can be disruptive to the learning of others. Important information about school happenings are shared during morning announcements. Please help your child arrive on time. Students arriving late should sign in at the office with a note from the parent/guardian.

Attendance

Regular and punctual attendance is crucial for success in school and is a desirable life skill. Missed classes are challenging to make up. Parents are encouraged to schedule appointments outside of the school day to help students participate as fully as possible in daily lessons. Teachers will do their best to help all students make up work missed due to illnesses.  No work is provided for students whose family chooses to go on vacation during instructional time.

Early Departure

A written note or phone call sharing that your child is required to leave school early is needed for each dismissal. Students are required to sign out in the office when they leave. We ask that you please notify the office if your child is not returning to school for the remainder of the day.

Safe Arrival Program
Our Safe Arrival Program is designed to support a student’s safe arrival at school, and provide an accounting for a student’s absence or lateness on a daily basis. Attendance records on absences and late arrivals are taken twice daily: after both morning and afternoon entry.

Please contact the main office if your child is going to be absent or late. The main number is 416-393-9240. A 24-hour voice mail service is available so parents can access it at any time of the day or night. At school, if a child is “unaccounted for” (absent without a note or phone call to the main office) the main office will contact the parents. It is essential that the main office has accurate records of phone numbers and custody arrangements along with emergency contacts in the event that we are unable to contact a parent.  We recognize that dismissal plans may change but we ask that these changes be communicated to the office as early as possible.  Anyone not on pick up lists will be asked to provide photo ID prior to your child being dismissed.

Student Data

It is essential that the school be informed when there is a change of postal address, email address, telephone number (home or business) or emergency contact person. Please advise the school immediately of any changes. It is most important that we have up to date information so that we can communicate with you effectively. Incorrect information can delay contact during emergency situations.

School Trips

Students are encouraged to participate in school trips as they are connected to the curriculum and provide valuable learning experiences. A trip form is sent home to parents before each trip explaining the purpose of the trip, date, times, cost and other arrangements. Parents are asked to sign this form and return it promptly. Students will not be allowed to participate in school trips if there is no signed permission form. 

Please contact Mrs. Farrelly or Ms. Lee regarding safety or financial concerns connected to field trips.

Student Responsibilities on Excursions

· Students shall adhere to the Board’s Safe Schools Policy and the school’s Code of Behaviour, and for interschool athletics, the Code of Behaviour for Athletes, for the duration of all excursions. Students who fail to adhere to the Safe Schools Policy or the Code of Behaviour for Athletes, while on excursions will be subject to the same consequences as if the students were in attendance at school during regular school hours.

· While on excursions, and while traveling to and from excursions, students will continue to be responsible for their conduct to the principal. Students shall comply with their obligations under section 23 of Regulation 298 of the Education Act, including the following:

· Exercising self-discipline;

· Accepting such discipline as would be exercised by a kind, firm and judicious parent;

· Being courteous to fellow pupils and obedient and courteous to teachers

· Being clean in person and in habits; and

· Showing respect for school property.

· Students shall adhere to Board policy that prohibits tobacco, the use of alcohol, and the non-medical use of drugs at all school activities, whether they take place inside school or off school property on excursions.

· Students are expected to be prepared for the excursion and adhere to the excursion expectations.

· Students shall follow the directions of teachers and other supervisors during the excursion.

· Students who participate in an excursion are expected to complete, without penalty, any assignments and assessments missed in other subjects due to the excursion, within a reasonable time after the excursion, as determined by the student’s teachers.

Reporting to Parents

Students in Grades 1 to 6 will be given achievement reports two times a year, along with a progress report. Teachers are expected to meet with all parents twice a year, at the progress report and the first term reporting times. Subsequent meetings are arranged between parents and teachers around concerns that may arise over the course of the year. As the teacher’s primary responsibility is to the safety of his or her class, we ask that you not detain a teacher for an impromptu interview during class time. If you have questions or concerns regarding your child, please contact the teacher to make an appointment outside of school hours.
Students in Senior Kindergarten receive a written report on November 15th and students in Junior Kindergarten receive a written report on February 14th. Both Kindergarten classes receive a written report on June 27th. Interviews are held for both groups during the first reporting period and any time after that at the teacher’s or parent’s request.

Progress Report 
The new Progress Report to be sent:  Tuesday November 15, 2011


Interview Night:  Wed., Nov. 16th and Thurs., Nov. 17th, 4:00 – 8:00 p.m.

Interview Day: Fri., Nov. 18th, 9:00 a.m. – 12:00 p.m.

All parents are to be given the opportunity to meet with the classroom teacher.

Report Card Term 1: 

First Report Card to be sent:  Tuesday February 14, 2012
Interview Night:  Wed., Feb. 15th and Thurs., Feb. 16th, 4:00 – 8:00 p.m.

Interview Day:  Fri., Feb. 17th, 9:00 a.m. – 12:00 p.m.

All parents are to be given the opportunity to meet with the classroom teacher.

Report Card Term 2: 

Second Report Card to be sent home Wednesday, June 27, 2011

Special Education

The Board has a number of ways to support students who have special learning needs. Students must meet eligibility criteria and parent approval must be gained to access this support.

Small special education classes are available either at Maurice Cody (Home School Program) or within the surrounding school area to meet the needs of students with identified exceptionalities. These specialized programs have smaller class sizes and usually have educational assistant support. Should a child have considerable difficulty in school, a recommendation may be made to have an assessment made of the child’s strengths, challenges and program needs. This can result in a further recommendation to identify the child as an “Exceptional” learner and to possibly provide a special class placement or provide accommodations/modifications here at Maurice Cody. Identification of needs and special education placement are made through an Identification Placement and Review Committee (I.P.R.C.) meeting to which parents are invited. Parents always play an integral part in any decision making in this regard.

School Support Team

We have Special Education teachers who are able to provide some assistance to students who are experiencing difficulty with their schoolwork. Such assistance is accessed by the classroom teacher through referral to the School Support Team. This group is comprised of the Principal, or Vice-Principal, the classroom teacher, the Special Education teacher and may include other Board support staff such as the school social worker, psycho-educational consultant and Special Education support staff. Parents are invited to attend the meetings. If parents have concerns regarding their child’s progress, they should first consult with their child’s teacher. 

Special Education – Levels of Academic Support Available Within the School

· Resource – where students are withdrawn regularly for small group support with a special education teacher, the amount of time determined by their needs.  This can be short term or full year support.

· Home School Program (HSP) – where students spend up to 50% of their school day in a small group of students with a special education teacher. 

Class Placements

Parents are notified of grade placements on the June report. Since classroom dynamics are key to good programming for all students, placement decisions are made very carefully in joint meetings between grade teachers and the Principal, with the benefit of all students in mind. Decisions are based on a number of factors aimed at providing heterogeneous yet balanced classes with regards to academic abilities, student behaviour and work habits, male/female composition and the special needs of students. Teachers assess each child’s specific learning needs to assist them in making appropriate placement decisions for each student. 

The goal is to create the optimum class make-up in which all members can meet with success. Parents are given the opportunity to share information in writing regarding any special program needs of their children (of which the school is not already aware) for consideration in placement decisions for September. All information is given careful consideration. However, requests for specific teachers cannot be processed. The final decision regarding class placement rests with the Principal and staff. 
Evaluation Quality and Accountability Office (EQAO)

E.Q.A.O. is an agency set up by the Provincial Government to assess and report on the achievement of students in Ontario schools, and to make recommendations for school system improvements. To provide E.Q.A.O. with the necessary data, school boards are asked to formally test all students in Grades 3, 6 and 9. The assessment usually takes place towards the end of those grades (i.e. May and June). Students in Grades 3 and 6 participate in a total of 6 hours of testing which may be spread out over the week. Parents receive, the following year, a private report on their child’s achievement on the test. The results are not used in the teachers’ evaluations for reporting purposes. Statistical data provided to the schools is used both in the school and at the board level to guide program improvement goals.

Homework Policy

The amount of homework assigned to students should be different from elementary, to middle school to high school and that the amount of time a student spends on assigned homework depends on such factors as: the student’s needs; learning ability; subject; school schedule; proximity to tests; examinations and assigned homework due dates. Time spent on homework should be balanced with the importance of personal and family wellness and the wide array of family obligations experienced in our society today.

No homework shall be assigned on scheduled holidays as outlined in the school year calendar or on days of significance.

Wherever possible, homework assignments shall be assigned to be returned using blocks of time so that families can best support homework completion by balancing the time required to complete homework with extra-curricular activities scheduled outside of the school day and activities that support personal and family wellness.

Kindergarten

Homework should not be assigned to Kindergarten students. There is a strong connection between parental involvement and student achievement. As a result, families are encouraged to engage in early learning activities such as playing, talking and reading together in English or in the family’s first language. Teachers may provide resources to support home-based early learning activities.

Grades 1 to 6

There is a strong connection between reading to or with elementary children every day in English or in one’s first language and student achievement. As a result, homework assigned in the early grades shall more often take the form of reading, playing a variety of games, having discussions and interactive activities such as building and cooking with the family. In the late Primary and Junior grades, effective homework may begin to take the form of independent work. In both cases, homework assigned for completion, practice, preparation or extension should be clearly articulated and differentiated to reflect the unique needs of the child.

Parents who have concerns with homework expectations for their child are encouraged to first contact their child's teacher to discuss the situation. Unresolved matters should be referred to the vice principal or principal.

The homework policy for the TDSB can be downloaded at http://www.tdsb.on.ca/ppf/Detail.aspx?id=199

Curriculum Night

Parents are invited to attend Curriculum Night on Tuesday September 27th held to allow parents and teachers for every grade to meet and go over plans and expectations for the year. All curriculum plans are based on the Ministry of Education and Training Guidelines. Each classroom teacher provides parents with an outline for their child’s program at Curriculum Night.

This is an opportunity to learn what topics your child will be studying this year. Questions about your individual child should be reserved for a parent-teacher interview at another date.

Appropriate Dress Policy

In accordance with the requirements of the Ministry of Education, an appropriate dress policy should reinforce safe, respectful learning environments. Our Dress Code was developed with input from students, parents and teachers. Principles of fairness, equity and inclusion are considered in our Code. Our policy is as follows: 

· No T-shirts or other shirts with offensive messages, language or images 

· No outdoor attire to be worn indoors such as hats, caps, boots, coats 

· No bare midriff 

· Appropriate footwear is required at all times. 

· Running shoes and shorts or track pants are to be worn for gym.

Keep These At Home

Students may not bring toy weapons, matches, lighters, knives or any item which may pose a threat to the safety of others. Students are asked not to bring items such as electronic games, radios, cell phones, etc., as we cannot ensure they will not get lost or damaged.

Use of Personal Communication Devices

· A “personal communication device” is a device that emits an audible signal, vibrates, displays a message or otherwise summons or delivers a communication to the possessor. Personal communication and media devices include but are not limited to cell phones, pagers, BlackBerry, and personal data assistants (PDAs) such as Palm Pilots.

· Students may possess personal communication devices while on school property. The personal communication device shall be turned off and placed out of view during the regular school day, on excursions and all extra-curricular and school related activities. This includes during recess and lunch periods.

· The Principal may grant a student permission to use a personal communication device at the Principal’s or Principal’s designee’s discretion.

· A student who uses a personal communication device shall be progressively disciplined.

· Students are expected to follow the TDSB Code of On-Line Conduct at all times.

Extra-Curricular Activities

Students enjoy many staff and community run clubs or activities at lunch time, and at times before or after school. Throughout the course of the year, students have the opportunity to enjoy activities such as ball sports, track and field, cross-country running, choir, chess, etc. run by teachers and parents who volunteer their time. Activities may be grade specific or cross grade and some activities lead to intra-school tournaments or meets. Club opportunities are frequently advertised on the morning announcements and through activity permission forms which outline the finer details, and are available to all eligible and interested students.

Student Athletes

Student athletes are a direct reflection of our educational philosophy. Athletes serve as visible role models after whom other students in the school system can model their behaviour. The following code of behaviour will help guide the conduct of student athletes participating in TDSB-approved sporting event.

Code of Behaviour for Athletes

It is expected that athletes will:

· Compete for the enjoyment of the game and the pursuit of individual as well as team excellence
· Strive to understand, respect, and follow the rules of the game at all times

· Demonstrate good sportsmanship and fair play

· Conduct themselves with honour, dignity, and self-control
· Appreciate the efforts of their teammates and opponents

· Be generous in victory and gracious in defeat

· Show respect for the authority and decisions of coaches, staff, and officials

· Respect athletic facilities and property

· Respect the rights of opponents, teammates, and spectators on both sides

· Refrain from the use of profanity, taunting, threatening actions, and violence at all times

· Behave in accordance with all TDSB policies

Volunteers in the School

We are thrilled to have parental involvement in the school. Without parental support, many of our programs would not be able to run as smoothly as they do. All volunteers are required to have a Police Reference Check. There is a cost of $15.75 associated with this reference check and a form to be completed. A certified cheque or money order payable to “Toronto Police Services” is required for this initial reference check.

If you have already completed a Police Reference Check, you are able to volunteer in the school. Each year, registered volunteers need only to complete the on-line Police Reference Check. There is no cost associated with this reference check. Please call the office and request a hard copy of the Volunteer Offence Declaration Form. It will be sent home to be filled out. The form is then returned to the office and we will enter your name into the school registry. We thank you for your time and for helping make our school a safe place for all students through this process.

Birthdays

Parents often send in a treat for the class on their child’s birthday. If you wish to do so, please let your child’s teacher know in advance. Pre-sliced or “finger” type snacks are the easiest to distribute. All food must be “nut-free”.

Lost and Found

Items found in and around the school will be placed in the Lost and Found bins, which are located outside the Child Care in the basement. Small items, such as jewellery and keys will be kept in the office. We encourage you to remind your child to keep valuable items at home. Each term, we will have a Lost and Found “Parade” where all items are displayed on a table on the main floor.

Student Withdrawals for Holidays

Because of the nature of the curriculum, the in-class instruction, seatwork, and evaluation strategies, missed schoolwork for extended holidays cannot be made up. Teachers have the option of providing suggestions to students/parents. Please ask your child’s teacher for the “Ideas While on Holiday” suggestion sheet. Parents are expected to inform the teacher and the main office, in writing, if their child is to be withdrawn for holidays during days they would normally be expected to attend school.

Early Closures

The decision to close a school due to severe weather conditions or for any other reason is made by the Director of Education. This information is shared via radio and television news stations. However, students will not be dismissed from school without parental knowledge and permission to leave. Please ensure the main office has accurate phone numbers for parents, care givers and emergency contacts. In the event of a school evacuation, students will be relocated to Hodgson Senior Public School at 282 Davisville Avenue. In the event of a school lockdown, notices will be posted on all entrances/exits and further instructions will be recorded on the school’s phone line.

Information about Inclement Weather

AM Radio Stations: CFRB 1010; CFTR 680 News; CHUM 1050; CJCL The Fan 590; MOJO Radio 640

FM Radio Stations: CBC 99.1; CKFM Mix 99.9; CHFI 98.1; CJEZ-EZ ROCK 97.3; CHUM 104.5; CFXJ FLOW 93.5; JACK 92.5; CFNY The Edge 102.1; CIDC-FM/Z 103.5; CILQ Q107 107.1

TV Stations: The Weather Network; CP24; CFTO; CITY-TV; and GLOBAL

An Act to Protect Anaphylactic Students

Sabrina's Law (Bill 3 2005) requires that every school board establish and maintain policies that include strategies that reduce the risk of exposure to anaphylactic causative agents in classrooms and common school areas. Regular training on dealing with life-threatening allergies is provided for all employees and others in direct contact with students on a regular basis. A file is maintained for each anaphylactic student. Schools cannot assume responsibility for allergen-free environments, but schools work to create allergen-safe environments. We appeal to the community to avoid sending any foods that contain nuts or nut products and by-products. Please check the ingredients of all food items for “may contain traces of nuts” or “produced in a facility that uses nuts in the manufacturing of other food products”. These items are not to be sent to school as a lunch item, snack or birthday party item.

Children with anaphylactic allergies are requested to have EpiPens at school and we strongly urge those students to carry an EpiPen in a fanny pack. This can save valuable time if a student is in distress.

Medication

Some students have on-going medical conditions requiring medication, including Epi-Pens, inhalers and prescription drugs. Medication can only be administered at the school when parents have completed the appropriate forms. All medication must be kept in the office and is administered by the Principal or designated staff. Staff may not administer any kind of medication, including over the counter medications such as Tylenol, without completion of the appropriate permission forms which include doctor’s directions.

Illness at School

In the interest of safeguarding the health of others, any child who feels ill should be kept home. We ask that student be fever and/or diarrhea free for 24 hours before returning to school. When students become ill at school, parents will be called and asked to make arrangements for their care. In cases of pediculosis (head lice) or other communicable diseases (conjunctivitis, chicken pox, etc.) the student will be removed from the classroom to wait in the office until parents are contacted and arrangements are made for the student’s care and treatment. When students are diagnosed with a communicable disease, parents should notify the school as there are specified steps we must take depending on the ailment.

Lice

Parent volunteers at the school regularly check children for head lice. You will receive a letter informing you of the dates and will have the option of declining the service. However, it is important that you also periodically check your child for head lice. Please let the office know if your child has lice so that we may check the rest of the class. If your child is in a class where lice have been reported, you will be informed by a letter home which will include instructions on treatment. If your child is discovered to have head lice at school, you will be contacted. Once treatment has been done, your child my report to the main office for a recheck before returning to class.

Immunization

All children in Ontario must have proof of immunization against 
Diptheria, Tetanus, Polio, Measles, Mumps and Rubella in order to be registered in a school. Exceptions to the above law are only considered on medical or religious grounds. If you have any further questions regarding immunization, please contact the Department of Public Health at (416) 392-1250.

Emergencies

If a child has a serious accident at school, emergency procedures will be implemented and parents will be notified immediately.

Maurice Cody’s Code of Conduct  

Rationale

We believe that a full partnership among students, families, school staff, the child care centers and Parks and Recreation (all partners who share Maurice Cody school facilities) is essential to a safe, secure and caring environment in which all may achieve their potential.

The goals of our Code of Behaviour are to foster in all students, staff and parents, the following:

TOWARD THEMSELVES: a feeling of self worth and dignity; honesty; responsibility for one’s own learning and actions; pride and satisfaction in achievement

TOWARD OTHERS: respect, tolerance and empathy; acknowledgement, acceptance and appreciation of similarities and differences; ability to participate in the decisions of a democratic society

TOWARD THE ENVIRONMENT: respect for individual property, the school environment and the community at large.

Responsibilities of Students

· be polite and respectful to everyone

· take pride in and care for the school environment

· come to school prepared, on time and ready to learn

· play fairly and safely in all situations

· resolve conflict peacefully

· know and follow school and classroom routines and rules

· take responsibility for their personal behaviour

· refrain from bringing  anything to school that may compromise the safety of others.

Responsibilities of Staff

· be positive role models

· establish and maintain a school and classroom environment conducive to learning

· encourage each student to work to maximum potential academically and socially

· communicate information on the behaviour and progress of the students to parents/guardians, staff, and administration

· involve students in the establishment and review of school and classroom rules and routines

· demonstrate respect for all students, staff and parents

· provide recognition of student achievements

· maintain consistent standards of behaviour

Responsibilities of Parents/Guardians

· be positive role models

· follow school rules and routines

· encourage self-discipline and responsibility at home, school and in the community

· ensure that the child attends school regularly and punctually

· inform the school staff of any special circumstances which may affect the child’s progress or behaviour

· contact the child’s teacher with any concerns

· ensure that  the child is prepared for class

· show an active interest in school work and progress

· encourage the child to follow school rules and routines

· demonstrate respect for others

· assist the school staff in dealing with the disciplinary process

· become familiar with both the Provincial and Local School Codes of Conduct

Responsibilities of the Administrators

· demonstrating care and commitment to academic excellence and a safe teaching environmental and learning environment

· holding everyone, under their authority, accountable for their behaviour and actions

· developing and enforcing local codes of conduct

· communicating the contents and expectations contained in local codes of conduct regularly with all members of their school community

· providing an example of respect and civility for all members of the community.

Routines

· Safe Arrival – sign-in /out

· Lunch attendance

· Walkie talkies

· Supervision – in the yard, in the halls, on the stairs

· Buddy system (to washrooms everywhere)

· Visitor’s identification/Volunteer identification and sign in

· Medication – information/photos

· Daily Announcements

· Specific access to school building

Community Rules

· no bus/ car idling

· Block Parents

· Police – Community Officer – Elmer, the Safety Elephant, VIP

· Lighting in parking lot

· No dogs on property

· Zones defined for school buses

· Safe care parking (on school side)

· Reprises: grid of consequences (TDSB)

Celebration

· Assemblies

· Graduation

· Public speaking

· Announcements

· Individual classroom celebration

· Displays/photos/bulletin boards

Consequences of Behaviour

Our Code of Conduct clearly defines what acceptable behaviour is. Teachers

and /or administrators may impose any of the following specific consequences as necessary. Consequences are administered on an escalating scale according to the number and severity of the infraction.  

1. Verbal reprimand 

2. Revisiting school rules

3. “Think Sheets” filled out by student 

4. Parent informed

5. Logical consequences imposed by teacher and/or office (detention, withdrawal             of privileges, etc.


6. Informal or formal conference involving parent


7. Involvement of Local School Team/Support Staff and/or Outside Agencies


8. Suspension according to Board’s Grid of Consequences

CHARACTER EDUCATION – In Action

At Maurice Cody, we teach character education and personal discipline skills. Character education is a deliberate effort to cultivate positive personal attributes and civility among students. It is a whole-school effort to create a community in which positive attitudes, values and behaviour are fostered. These qualities are promoted explicitly, modeled, taught, celebrated and continuously practiced in everyday actions. Each month, we recognize the themes identified by TDSB.

Character Attributes: RESPECT; RESPONSIBILITY; HONESTY; CO-OPERATION; EMPATHY; TEAMWORK; KINDNESS & CARING; INTEGRITY; FAIRNESS; AND PERSEVERANCE

If you have any questions that are not addressed here, please contact us.

TDSB Contact Numbers / Information

General Inquiries: 416-397-3000

Emergency – After Hours: 416-395-4620

Transportation (South West): 416-394-6184

TDSB Website: www.tdsb.on.ca
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														TORONTO DISTRICT SCHOOL BOARD

																																																				H		Statutory Holiday

																		Elementary School Year Calendar																																		B		Bd. Designated Break

																		2011 - 2012																																				PA Day

								September																				October																				November

						S		M		T		W		Th		F		S								S		M		T		W		Th		F		S								S		M		T		W		Th		F		S

														1		2		3								2		3		4		5		6		7		8												1		2		3		4		5

																												5		1		2		3		4														5		1		2		3

						4		5		6		7		8		9		10								9		10		11		12		13		14		15								6		7		8		9		10		11		12

								H		1		2		3		4												H		5		1		2		3												4		5		1		2		3

						11		12		13		14		15		16		17								16		17		18		19		20		21		22								13		14		15		16		17		18		19

								5		1		2		3		4												4		5		1		2		3												4		5		1		2		PA

						18		19		20		21		22		23		24								23		24		25		26		27		28		29		26						20		21		22		23		24		25		26

								5		1		2		3		4												4		5		1		2		3												3		4		5		1		2

						25		26		27		28		29		30										30		31																		27		28		29		30

								5		1		2		3		4												4																				3		4		5

								December																				January																				February

						S		M		T		W		Th		F		S								S		M		T		W		Th		F		S								S		M		T		W		Th		F		S

														1		2		3		6						1		2		3		4		5		6		7														1		2		3		4

														1		2												H		B		B		B		B																3		4		5

						4		5		6		7		8		9		10								8		9		10		11		12		13		14								5		6		7		8		9		10		11

								3		4		5		1		PA												2		3		4		5		1												1		2		3		4		5

						11		12		13		14		15		16		17								15		16		17		18		19		20		21								12		13		14		15		16		17		18

								2		3		4		5		1				4								2		3		4		5		1												1		2		3		4		PA

						18		19		20		21		22		23		24								22		23		24		25		26		27		28								19		20		21		22		23		24		25

								2		3		4		5		1												2		3		4		5		PA												H		5		1		2		3

						25		26		27		28		29		30		31								29		30		31																26		27		28		29

								H		H		B		B		H												1		2																		4		5		1

								March																				April																				May

						S		M		T		W		Th		F		S								S		M		T		W		Th		F		S								S		M		T		W		Th		F		S

														1		2		3								1		2		3		4		5		6		7												1		2		3		4		5

														2		3												4		5		1		2		H														3		4		5		1

						4		5		6		7		8		9		10								8		9		10		11		12		13		14								6		7		8		9		10		11		12

								4		5		1		2		3												H		3		4		5		1										5		2		3		4		5		1

						11		12		13		14		15		16		17								15		16		17		18		19		20		21								13		14		15		16		17		18		19

								B		B		B		B		B												2		3		4		5		1												2		3		4		5		1

						18		19		20		21		22		23		24								22		23		24		25		26		27		28								20		21		22		23		24		25		26

								4		5		1		2		3												2		3		4		5		1												H		2		3		4		5

						25		26		27		28		29		30		31								29		30																		27		28		29		30		31

								4		5		1		2		3												2																				1		2		3		4

								June

						S		M		T		W		Th		F		S

																1		2		5

																PA

						3		4		5		6		7		8		9

								5		1		2		3		4

						10		11		12		13		14		15		16

								5		1		2		3		4

						17		18		19		20		21		22		23

								5		1		2		3		4

						24		25		26		27		28		29		30

								5		1		2		3		PA

						Notes:  Calendar on 5-Day Cycle



PA

Professional Activity Days:
Friday, November 18, 2011 
Friday, December 9, 2011  
Friday, January 27, 2012 
Friday, Febuary 17, 2012  
Friday, June 1, 2012 
Friday, June 29, 2012 
       
Total Instructional Days:  188

First Day of School:  
Tuesday, September 6, 2011

Dates to Remember:
Labour Day:  September 5, 2011
Thanksgiving:  October 10, 2011
Christmas Break: December 26, 2011 to January 6, 2012 
inclusive (last day of school is December 23, 2011; 
school resumes January 9, 2012)
Provincial Family Day:  February 20, 2012
Mid-Winter Break:  March 12 to 16, 2012 inclusive
Good Friday:  April 6, 2012
Easter Monday:  April 9, 2012
Victoria Day:  May 21, 2012
Canada Day:  July 1, 2012 
Last day of school for students:  June 28, 2012
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