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Begin with the End in Mind

Why are you at ASE?

What do you want to accomplish?





Mindset

• An established set of attitudes

• Your world view







Life happens...

• School 

• Work

• Volunteer work 

• Community activities

• Family responsibilities

• Social life

• Etc. 







Either you run the day, or the day runs you.

- Jim Rohn



Time Management

• Time management 

= what to do and when to do it

• Good time management:

- decreases stress, frustration, procrastination
- increases memory retention and academic 

success



Time Management

• Time management doesn’t “just happen” for 
anyone – it is a skill that must be developed

• Is a transferable skill for postsecondary life

• Practice makes perfect



Diagnosis: Early Signs of Problems

• Forgetting assignments and tests

• Handing in work late

• Submitting work that is not up to your usual standard

• Your grades don’t reflect your ability

• Not having enough time to complete a task

• Asking teachers for extensions 

• Not doing activities you enjoy because of a lack of time 



How to Manage

• Prioritize!

– Based on due date, importance, how long it will 

take to do

– Work backwards from due date

• Have an agenda and put everything on it

• Have a consistent routine: build a new habit



“I’ll just remember…”



Daily Strategies
• Attend class  

• Do your homework

• Review your notes DAILY after class 

• Read your textbook

• Ask questions right away 

• Self-care: eat well and get enough sleep and 

exercise



How to Study

• Start the day a test is announced

• Make/use the list of test topics as a checklist 

and make a study schedule

• Make sure your notes are complete (check 

Moodle or compare with a buddy)

• Find a quiet place where you can concentrate 

and use that every day

• Take study breaks



How to Study
• Network: Make a study group

• Make study notes (1 week before the test)

– Rewrite important points (use point form)

– Use colours, diagrams

– Recite out loud

• Make MORE study notes (2-3 days before test)

– A condensed version (eg: cue cards)

– Use review questions as a sample test – do the 
questions from memory, without your notes



The Backwards Bicycle

https://www.youtube.com/watch?v=MFzDaB
zBlL0 

https://www.youtube.com/watch?v=MFzDaBzBlL0
https://www.youtube.com/watch?v=MFzDaBzBlL0
https://www.youtube.com/watch?v=MFzDaBzBlL0




The more you review, the better the retention



Adolescent Neuroplasticity

The brain is the 
last organ in your 
body to mature!



Adolescent Neuroplasticity

• Window of opportunity: your prefrontal cortex is 
growing (up to age 25)

– decision making (judgement)

– impulse management vs self control

• Adulthood: decreased ability to make new connections

• Train your brain now

• https://www.youtube.com/watch?v=ELpfYCZa87g 

https://www.youtube.com/watch?v=ELpfYCZa87g
https://www.youtube.com/watch?v=ELpfYCZa87g


Why use an agenda?

● We’ll give you a free one!

● One central place to organize your time 

● Using a phone leads to distractions

● Improve your grades 



How to use an agenda

Consultation with Joe 12:40 - P118 #4
Print bio lab to hand in/ permission form

Math:  P123 # 4, 5, 7  
Test Friday 

English: Read Chapter 5 - 8
Check moodle for outline template - print @lunch

Biology: 
Classification handout - do P4
Test Wed 

Work

Dinner time 

Math hwk

Review English lesson
Start reading
Bio - review Q
Study note Math ch 4 test

Prioritize
Include all things 
that take up time

Plan Backwards



We are what we repeatedly do. 
Excellence, therefore, is not an act but a habit.

- Aristotle



Your turn! 

Using the current week:

- fill in your agenda
- share your time management and 

study strategies with your group 




