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	Department of English

Forest Hill Collegiate Institute

730 Eglinton Avenue West 

Toronto, Ontario   

M5N 1B9

416-393-1860 ext. 20090

	Student: ______________________

Teacher: ______________________

Course: _______________________ 

Semester: ___   Day: __   Period: ___




Information Sheet for Parent/Guardian:

At Forest Hill Collegiate Institute, we have a cumulative evaluation system.  To clarify our reporting process, Forest Hill’s English department is sending this information sheet, asking both the student and parent/guardian to read it carefully and sign it.  The section below details the cumulative marking scheme breakdown.  The reverse page provides you with the department expectations for student attendance, assignments and success.

Semester Evaluation and Reporting Process:

1) There are two semesters in the year.  The first semester runs from September to the end of January.  The second semester begins in February and ends in June.  Each report card will reflect all assignments and tests completed up to the reporting date.

2) Students receive an Interim report card in October for Semester I and March for Semester II after which there will be a Parents’ Night as a follow-up to discuss student progress.  Additionally, there are regular Markbook updates in each course.

3) Please see specific course outlines for detailed information regarding the Strands of Study, Achievement categories of assessment, the “formative assessments”, “summative evaluations” and the Final evaluations / Culminating Activities in each course.

4) The final report card will reflect cumulative work with the following division:

For grades 9, 10, 11 and 12, the final report card mark is based on the following calculation:

Cumulative Term Work (70%) + Summative Evaluation (30%) = 100%

This information sheet compliments the Forest Hill Collegiate agenda, which contains detailed information regarding all of the school’s policies. We hope that this sheet provides you with specific details that will enable you and your child to understand the evaluation process, and ultimately lead to your child’s success. If you have any further questions regarding an English course we will be more than happy to answer them, please contact your child’s English teacher.

Please Turn Over (
To ensure productive use of class time, fair practice and student success, the English department has the following attendance and assignment policy, predicated on the concept of personal responsibility.

1) Unless specified otherwise by the teacher, assignments are due at the beginning of the period.

2) Whenever possible, students should notify the teacher beforehand about the need to miss any classes.  Students who have an appointment or who are part of a co-curricular activity or field trip during class time are required to notify the teacher beforehand, and to present the appropriate excuse slip. Students are responsible for all missed work.
3) In the event a student is expected to be absent from the school for more than one class, parents (or student if over 18) are requested to contact the school to arrange for work to be picked up (416-393-1860).

4) Missed Work: If students are not legitimately absent during oral presentations, process work or tests, they will lose the mark for the assignment.  If students are legitimately absent, which means a note is provided; they will have an opportunity to make up the work. Please note that family vacations and graduation trips do not constitute a legitimate absence.

5) Following an absence, it is a student’s responsibility to contact the teacher the first day they return to school to determine what work was missed and to arrange for alternative assignments or negotiate deadlines.

     6)  The Ministry Document entitled Growing Success (2010) clearly articulates that “students

must understand that there will be consequences for [late and missed assignments].”  A

number of strategies will be used to help prevent and/or address late work including:

“taking into consideration legitimate reasons for missed deadlines”, contacting the 

parent, being sent to the office to complete the work (where applicable) followed by 
“deducting marks for late assignments” at 5% per day up to a maximum of 15%. Of 
course, said assignment cannot be accepted:  A) after a unit has been completed, or B)
if the assignment is taken up in class, and/or C) returned to students. 
7) Assignments must be given to the teacher directly.  Students may not leave assignments in the classroom or in a teacher’s letterbox, and no teacher will be responsible for work that is submitted in this manner.  Members of the English department (in Room 118) may initial, date and time students’ assignments to acknowledge their having been completed on the due date.

8) Plagiarism is the uncredited use of another’s ideas – whether copied from a text, such as Coles or Sparks Notes, downloaded from the Internet or borrowed from another student.  This is intellectual theft or fraud.  Work that reveals plagiarism will result in a mark of zero.
9) Process work in class is an integral part of writing, and students will be monitored and assessed for this work.  Revision is also expected.  Rough work in the form of rough notes, point-form plans and rough drafts MUST be handed in and there MUST be evidence of revision before a mark will be assigned to major pieces of writing.  A ‘good’ copy only will not be accepted.

Please sign below:

PARENT/GUARDIAN SIGNATURE:

STUDENT SIGNATURE:

_____________________________

_________________________________

     Date: ________________________

Print Name: _______________________
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