[image: ]

[bookmark: _GoBack][image: ]
image1.png
Requesting a Reference Letter from a
Teacher Worksheet

Writing a reference letter is a big deal for teachers. You need to give them as much
information as possible in order for them to do a good job with your letter. You can use this
worksheet as a guide. If you have a resume, that might cover a lot of the information that you
would like them to know about you.

The scholarship I am applying to is . Thave
attached a copy of the description.

You were my teacher for and I got a mark of
in your class ’

I need the letter from you by

I achieved honour standing in grades

My average in those years was approximately

Last year I got over 80% in the following subjects. (be sure to include the specific marks for
those subjects.)

I have taken the following courses in another language

1 have received the following academic awards or certificates. (Be sure to include the
name of the certificate/award and the date you received it)
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I have participated in the following competitions or conferences (be sure to include the
name and date)

List all the volunteer experience you have and the number of hours completed at each.
Be sure to include a brief description of what you did there.

List all the extra-curricular activities you have participated in. Be sure to list the grades
you did them in.
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