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      Regular attendance is an essential component to every 

      course and is linked to academic success.   

Responsibility for attendance and missed rests with 

      students and their parents/guardians.

· Students who are ill or unable to attend classes must have a parent/guardian call the school by 8:45 a.m. or after lunch if absent in the afternoon.

· Students whose parents have not called the school to report an absence must bring a note to the attendance secretary in the main office immediately upon their return. Notes are kept on file. It is your responsibility to account for every absence promptly. Failure to do so will result in the absence being is deemed unexcused (a ‘skip’) and may result in disciplinary action. 
· Leaving school without first contacting the main office to sign out is considered as missing classes without permission (skipping).  

· Students who are under eighteen must have parental permission to sign out. If the absence is prearranged, please send a note with your child to show their teacher, and then taken to the office to be filed.  

· Students who are eighteen years of age or older must provide a note which will be kept on file.
  
      ATTENDANCE LINE   394-7980, Press 1
   GO DIRECTLY TO CLASS IF YOU ARRIVE BEFORE 9:10 AM
   ALL STUDENTS MUST SIGN IN AND OUT AT THE OFFICE.
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SIGN IN . . . 





If you arrive to school after 9:10 am (or 10:10 am on Late Start Wednesday) – 


You will be given an admit slip when you arrive. 





If you arrive after an appointment – Bring a note explaining absence.





If you are late between classes, you do not need an admit slip from the office. Attendance will be recorded by the teacher.





SIGN OUT FOR… 





Appointments – Bring a note from parent/guardian to the Attendance Secretary between 8:30 and 8:50 am.





Medical and dental appointments should be made out of school hours where possible.  All class work missed is the student’s responsibility.





Illness (Not Feeling Well) Do not leave the building without signing out at the Main Office.
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