L O C K E R S

[image: image1.wmf]Lockers will be assigned at the beginning of the school year and must be vacated by the last exam day in June. High security Dudley locks may be purchased from the main office. Locker security is the student’s responsibility.  Students should NOT disclose their lock combination to anyone.  No student shall occupy a locker other than the one originally assigned. No lockers shall be shared. The Main Office will keep a record of student locker numbers and combinations.
T E X T B O O K S   &    E Q U I P M E N T
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Textbooks/Musical Instruments and Equipment are the property of the TDSB and are on loan to students. The expectation is that the items will be treated with care and returned in good condition at the end of the school year.   If property is not returned, the school faces a significant financial burden, to the ultimate detriment of the student body. Students are required to pay for the cost of replacement / repair for lost or damaged school property on loan.  

Issuance of student report cards may be delayed due to the time needed for the school and student or parent to resolve issues related to missing or damaged school property.

v i s i t o r s
All visitors must first report to the Main Office where they receive a Visitor’s Name Tag after obtaining the permission of an administrator to be on school property.

p e r s o n a l   i n j u r y
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In case of illness or injury, report directly to the Main Office for assistance.   A TDSB staff member must complete and file an accident report.

N O T I C E S  &  P O S T E R S

[image: image4.wmf]Posters and notices must be approved by the Principal or a Vice-Principal before being displayed anywhere in the school. They must not be posted on glass windows or glass doors, and only masking tape used.
A N N O U N C E M E N T S

Announcements must be written on the prescribed form, signed by the staff advisor and in the office by 8:45 a.m.
P H O N E   C A L L S

Office Staff at Richview are not able to take personal messages for students.  Parents are invited to call the school if there is a family emergency.
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