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TDSB Google Takeout/Transfer Instructions

You can copy and transfer your files from your TDSB Google Account to a personal Google
Account or export the files to your computer or another online storage service. This process lets

you:

e Backup your files from time to time
e Keep important files when you graduate, switch schools, or leave for another reason

There are 2 options that you can use choose from;

e Transfer your data - If you have a personal Google Account, you can transfer all of your
data from your TDSB account to your personal account

e Export your data - if you do not have a personal Google Account, you can generate a
download link or have your data transferred to another online storage service such as
Dropbox, Microsoft OneDrive, or Box

Here are some things to consider before you start:

e Download/Transfer Takes Time: Depending how much data you have in your Google
account, creating and downloading the archive account may take hours or days. Please do
this at home.

e Transferring: All of their content may not fit into their personal Google account as TDSB
Google Accounts have unlimited storage and personal Gmail accounts have a 15GB limit

e Downloading: This option will download your files to a single archive file (a ZIP file). Once
the archive file has been created, you can download the archive file to your computer. You
can then open the archive file to use your files with other programs. Downloading your data
should happen on a computer that you own.
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Transfer Your Data

1.
2.

3.
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Go to https://takeout.google.com/transfer and sign in with your TDSB Google Account
In the “Enter a destination account” section, enter your personal Google email address

and click on SEND CODE. Do not close this window.

1. Enter a destination account

Enter the Google Account that will receive your
transferred content. Learn more &

Don't have a Google Account? Create account &

firstname.lastname@gmail.com ——

In a new window or tab, check your personal email. You will receive an email from Google
with the subject “Verifying your account”. Open it and click on the Get confirmation code

button.

Verifying your account Inbox x

Google -
tome -

Verifying your account .

A request was made to transfer content to your account . .
from . @tdsb.on.ca.

Get a confirmation code below to verify this account. The = ™M
code will be valid for 24 hours. Find out more

Not expecting this email? Do nothing and no content will
be transferred.

This message was sent to you because you recently used Google's GO le
Transfer your content service. Privacy Policy | Terms of service g
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4. Your code will be displayed. Make note of the confirmation code.

< Confirm your transfer

® [ ]
8®
‘H)

B R ™M

Your confirmation code is

0 F

Sign in with |@tdsb.on.ca and enter this confirmation code to start your transfer.
This code is valid for 24 hours. For more information, please visit the Google Accounts Help
Center &

CONTINUE

5. Return to your previous window or tab and enter the confirmation code into the “Verify your
destination account” section and click VERIFY.

2. Verify your destination account

Check your @gmail.com email for a
confirmation code and enter it here. It may take a few
minutes for the email to appear in your inbox. Learn

more (4 n
—

0 F
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6. Select all available data to transfer, then click START TRANSFER.

3. Select content to copy and \
transfer ‘ \

Choose the content that you'd like to copy and 2]
transfer to the other account. People you've shared
files with will still have access to the originals. Learn

more &
tdsh.on.ca > . @gmail.com

Product Details
L. Drive )

Copy and transfer to @gmail.com Change

START TRANSFER

NOTE: If your personal Google account does not have enough available storage space, you
will be shown the following message.

Transfer your content

Copy and transfer your email and Google Drive files .
1o another Google Account .

Destination account doesn't have enough storage for

this transfer Upgrade storage (2 L ™M

Please see the Export Your Data instructions below for an alternative method.
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Export Your Data
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1. Go to https://takeout.google.com/ and sign in with your TDSB Google Account
2. In the “Create a new export” section, place a check mark in the boxes that you would like to

export

CREATE A NEW EXPORT,

1 Select data to include

Products

m:l Android Device Configuration Service
Android device attributes, performance data, software versions and account
identifiers. More info

B HTML format

0 Arts & Culture
Favourites and galleries that you've created on Google Arts & Culture.

B Multiple formats

Deselect all

3. When done, scroll to the bottom of the page and click Next step

& Google Takeout

1 Select data to include

Voice
Your saved Google Voice call history, messages and voicemails as well as
current linked numbers. More info

[ ] Multiple formats

u YouTube and YouTube Music
Watch and search history, videos, comments and other content that you've
created on YouTube and YouTube Music More info

[ ] Multiple formats = All YouTube data included

[=—]
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4. Customize the way you would like to receive your files.

2 Choose file type, frequency and destination

Delivery method

Send download link via email
download your files
Frequency:
(® Exportonce
1 export
(O Export every 2 months for 1 year
6 exports

File type & size
.zip

Zip files can be opened on almost any computer.

2GB

Exports larger than this size will be split into multiple files

When your files are ready, you'll get an email with a download link. You'll have one week to

Create export
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5. You can choose to either Send download link via email or Add to... another online
storage service such as Google Drive, Dropbox, OneDrive, or Box

Delivery method
Send download link via email
Add to Drive
Add to Dropbox
Add to OneDrive
Add to Box

1 export

2 Choose file type, frequency and destination

an email with a download link.
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6. When you have finished customizing the way to receive your files, scroll to the bottom of the
page and click Create export. (If you chose Add to... you will be prompted to link account

and create export instead. Continue with the on-screen instructions to complete the
process.

Link accounts and create export

More Information
More information on this topic can be found here:

e Copy content from your school account to another account
e How to download your Google data



https://support.google.com/accounts/answer/6386856
https://support.google.com/accounts/answer/3024190

