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THIS AGENDA BELONGS TO:

Student Name:
______________________________________________________________

           Teacher’s Name:
___________________________________________________________
                            Homeroom/Room #:    _________________________________________________________
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WELCOME TO WINCHESTER!

Welcome to Winchester Jr. Sr. Public School “Winchester’s the place to be!   Winchester, c’est mon école!”  
Students at Winchester achieve success through:

· Regular attendance (present and on time)

· Focused attention and engaged in class (on-task)

· Positive relationships and open communication between home and school 

This year we are going ECO friendly – and on-line communication.  Please check out our website; follow us on twitter and use ClassDojo and Google Classroom to  find out about classroom happenings.  In this package and the website and ClassDojo will contain Winchester and Toronto District School Board expectations, policies and procedures. Feel free to let your child’s teacher know if these methods don’t work for your family, as we will also be able to send home notes in paper format or communicate with you via email.  
Students learn best when they are focused on their learning, feel safe, accepted, heard and comfortable at school. This is facilitated by TDSB’s and Winchester’s Code of Conduct and School Rules. Please take time to review the information in this package with your child. It is important that students understand and are committed to the positive environment we strive to achieve, and knowing that families are part of this understanding is important. 

We hope you find this package useful in making 2019-20 a successful, enriching and fun school year!    

Rita Tsiotsikas,  Principal 





DeAndra Mitchell, Vice-Principal 


Grace Wong, Office Administrator




Dita Petr, Secretary 
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IMPORTANT FACTS


SCHOOL RULES & ROUTINES
     SAFETY

At Winchester, safety is a priority.  Home and School must work together to ensure student safety at all times, therefore we require up-to-date contact information, and emergency contact names (family/friends) and to be informed if alternate arrangements are made for pick-up, if students are absent, arriving late or leaving early. Please read and follow the safety rules below.
Safe Arrival, Late, Absence, Leaving Early 

Our Safe Arrival line has 24 hour access: 416-393-1270.  Please call if your child will be absent or late.  If arriving late, please proceed to the Main Office, located in the New Building to obtain a late slip. If leaving early, (prior to morning or afternoon dismissal), your child must be signed-out at the Main Office by an adult (sign-out book at the front desk). Students in Gr. 7-8 who are leaving prior to morning or afternoon dismissal must have a signed note from the parent/guardian (note indicates where the student will be met and contact number(s) of the person meeting the student), the Office Staff must call and make contact with the parent/guardian before the student is allowed to leave. 

Building Safety Features: To ensure we know who is in our school at all times we ask that everyone entering the building follow our safety protocol – please identify yourself at buzzer entrance points and please sign-in/check-in at the Main Office. A buzzer and camera access system are located in the following areas: Main Entrance (15 Prospect Street), at the Breeze Way doors (New Building, south-west doors facing the courtyard), Heritage Building (south doors, also used by Day Care).  Please buzz once, face the camera and identify yourself and an Office Staff will be happy to assist you.  

Contact Information 

At the beginning of each year a contact information form goes home with the students – please ensure that form is completed and returned to the school. If there is a change in address, phone numbers or emergency contact information, please call the Main Office immediately to update your child’s information.  

Accident or Injury/Illness during school day
If an accident occurs at school, the Office will call home and inform the parent/guardian. If students become ill during the school day, the Office will call home.  Parents may be asked to pick-up the students.   

Allergies/Anaphylaxis/Medication

The school must be made aware of all allergies, especially ones that are life-threatening.  Medical forms are available at the Office.  The forms must be completed and submitted to the Office.  In the case of anaphylaxis, 2 epi-pens are to be provided, one for the student to carry, the other to be kept in the Office. Any child requiring medication while at school must have it administered in the Office. Medication must be kept in the Office.  The families must complete the proper Administration of Prescribed Medication form.  School staff cannot provide or administer medication brought from home unless the proper forms are completed with clear instructions; the quantity and time of administration are provided.   

Nut-Free Environment

We have some students and staff with life threatening allergies to nuts. Please do not bring food with nuts or nut products to school. The oil or smell from nuts can cause anaphylaxis. If you wish to bring a treat for the classroom, please notify the teacher in advance and ensue the snack is safe for sharing. 
Scent-Aware 

Please avoid using scented products at school. We have a number of staff and students who have sensitivities, severe allergies and breathing difficulties when they come in contact with perfume, cologne, body spray, nail polish remover or hairspray.  

                   ROUTINES/CODE OF CONDUCT/BEHAVIOUR 

Entry and Dismissal

Heritage Building: Grades 1-4/5 students line-up by class on the tennis court area and are greeted by teachers, who then walk the class inside. Students in Grades 1-5 who are bussed are met at the bus by Support Staff (Educational Assistants/Special Needs Assistants) and brought into the schoolyard. Senior kindergarten students proceed directly to their classrooms upon arrival and enter through the west doors of the Heritage Building. Senior Kindergarten students who are bussed are met at the bus by Support Staff and walked directly to the classrooms. 

New Building: Grades 4-8 students enter and exit the New Building through designated doors.  Grade 4 to 6 students line-up on the basketball court and enter through the Rose Avenue doors.  Grade 7-8 students enter through the west doors at Ontario Street.  All students will meet family members on the ‘tennis court’ when dismissed.

Code of Conduct 
At Winchester Jr. Sr. P. S., every person is entitled to work, play and learn in a co-operative, safe and respectful environment. Our code of conduct is in line with the TDSB Code of Conduct, and is intended to help our students become productive and responsible members of society.  Students are expected to respect the rights of others, to attend school on time every day, to prepare for and participate actively and positively in the learning process.

1.  We follow and respect instructions

1.  On respecte et on suit les directives

      by all school staff concerning

     donnés par le personnel de l’école

     Winchester rules and behaviour
     
     concernant le comportement et les

     expectations.



     règlements.

2.  We keep our hands, feet and 

2.  On garde les mains, les pieds et les objets pour soi-même.
     objects to ourselves.




3.  We use polite and respectful


3.  On emploie toujours un langage respectueux et poli.
     language.



                   
4.  We walk quietly and calmly at school.
4.  On marche silencieusement et calmement partout dans      l’école. 

5.  We play in a safe and fair manner

5.  On joue d’une façon correcte et sécuritaire.

     with everyone.
                                      

6.  We take care of our environment.              
6.  On respecte et on prend soin de l’environnement.
General School Rules/Guidelines

· Students are to follow the School Code of Conduct 
· During transition, students are expected to go directly to their next class (no stopping at lockers/bathroom or fountain)
· In the halls and stairways, students stay in line and keep to the right
· Students come to school prepared for learning – a positive attitude and all necessary materials (e.g., pens/pencils, erasers, books, gym equipment)
· Leave large bags and backpacks in the locker 

· Respectful language is expected 
· For safety reasons, the throwing of snowballs is not permitted  

· Students found to be responsible for vandalism will be required to make restitution 

· Washrooms will always be left clean and tidy
· Students will play safely in the yard
· Fighting, play fighting and violence are not tolerated 
Dress Code 

 To promote a respectful, inclusive and safe environment students are expected to come to school in appropriate dress.  

That means: 
· Clothing with inappropriate slogans, images or foul language are not permitted at school 

· Shoes are required at all times – during the winter months students must bring indoor shoes

· For grades 4-8 -- All outer clothing such as winter boots, jackets, hats, etc. should be placed in the lockers along with backpacks, purses and electronics 

Progressive Discipline 

Progressive discipline is a whole-school approach that utilizes a continuum of interventions, supports, and consequences to address inappropriate student behaviour and to build upon strategies that promote positive behaviours. When inappropriate behaviour occurs, disciplinary measures should be applied within a framework that shifts the focus from one that is solely punitive to a focus that is both corrective and supportive. 

Progressive discipline is a process designed to create the expectation that the degree of discipline will be in proportion to the severity of the behaviour leading to the discipline and that the previous disciplinary history of the student and all other relevant factors will be taken into account.

Progressive discipline must take into account the needs of individual students by showing sensitivity to diversity, to cultural needs, and to special education needs. In addition progressive discipline must be in keeping with Ministry of Education and Board policies on antiracism, ethno cultural equity and antidiscrimination education (TDSB Policy PR 702).
Cell Phones & Electronics 

TDSB Electronics Policy for Students:

The school is not responsible for lost, stolen or damaged items. Personal use of cell phones/electronics is not permitted during school hours. Students will not record or video tape fellow students and/or staff without the individual’s permission. For Gr. 4-8 students, electronics are turned off and secured in their lockers. Students who wish to use the phone, may do so at the Office. Parents can contact their child through the Office.
Hall-Passes

Students must have permission to leave the classroom. Students will use a hall-pass and sign-out to leave the classroom. 
Internet Use

The Toronto District School Board and Winchester are committed to providing students with access to the Internet through the Board’s computer network.  

The Toronto District School Board has a “Code of On-Line Conduct” which applies to students, staff, and all other users of electronic resources accessed through the facilities of the TDSB including the Internet. The Code of Conduct includes sections covering Personal Safety Rules, Unacceptable Sites and Materials, Use Guidelines, Prohibited Uses and Activities, On-Line Publishing, and Liability. It is available at 

http://www.tdsb.on.ca/communications/code_of_online_conduct/occ.html
The Board expects that students will be responsible in their use of the Internet through the facilities provided by the Board.   

Students have class time to use the computer lab.  All students will be assigned a computer for their use in the library.  We expect our students to use their computer with respect and notify our teacher librarian if there is a problem.
Lost Items 

Lost and found boxes are located in the front foyer of the New Building and on the first floor of the Heritage Building.

At the end of each term, all lost and found clothes are put on display in each of the buildings. Unclaimed articles will be donated to charity.

Please label all clothing, lunch bags and backpacks with your child’s name.

Please do not bring valuable items to school (e.g., large amounts of money, electronics, games, toys) The school cannot assume responsibility for lost, stolen or damage items.

WINCHESTER STUDENT LIFE

Growing Success

“The primary purpose of assessment and evaluation is to improve student learning.” (Growing Success: Assessment, Evaluation and Reporting in Ontario Schools, Grade 1- 12, 2010, p.6) 

In the TDSB, there is an expectation of fair, consistent and transparent assessment, evaluation and reporting strategies. Assessments and evaluations are designed to provide students with multiple, positive opportunities to demonstrate their learning skills and work habits and their understanding of the curriculum expectations.  For the full version of the Ministry of Education Growing Success document, please visit the Ontario Ministry of Education website. 
Homework 

Each student from SK-8 will use the homeroom period to record homework and other important information. 

TDSB Homework Policy P.036 is outlined below:
Kindergarten: Homework is not assigned to Kindergarten students. There is a strong connection between parental involvement and student achievement. As a result, families are encouraged to engage in early learning activities such as playing, talking and reading together in English or in the family’s first language. Teachers may provide resources to support home-based early learning activities. 

Grades 1 to 6:  There is a strong connection between reading to or with elementary children everyday in English or in one’s first language and student achievement. As a result, homework assigned in the early grades shall more often take the form of reading, playing a variety of games, having discussions and interactive activities such as building and cooking with the family. In the late Primary and Junior grades, effective homework may begin to take the form of independent work. In both cases, homework assigned for completion, practise, preparation or extension should be clearly articulated and differentiated to reflect the unique needs of the child. 

Grades 7 to 8:  Completion of homework for middle school-aged students can contribute to improved student achievement. Homework assignments for completion, practise, preparation or extension for students in Grades 7 and 8 shall be clearly articulated and carefully planned, in partnership among core and rotary teachers. Estimated completion time should be one hour or less. 

Snack and Lunch Programs

Winchester is pleased to offer a Snack Program (3 items – dairy, grain, fruit) and a hot Lunch Program daily.  

Snack Program:  for this program to be sustainable we ask that families contribute $6 per month. A Snack Contribution form goes home twice yearly – please watch for the forms.  

Lunch Program:  Students can ‘pay as you go’ for a nutritious hot lunch at $3 per day. The lunch menu is posted monthly. Students may bring a packed lunch from home.  Students are encouraged to bring a litter-less lunch, and to bring juice/water instead of pop. 

Gr. 1-6 -- The lunch-hour is supervised. Attendance is taken – therefore, once your child is ‘registered’ in the lunch program (i.e., staying at school for lunch) the student cannot leave school property, unless signed-out by an adult.  Please follow the protocol listed above Safe Arrival, Late, Absence, Leaving Early (sign-out and back in at the Main Office).  Students who are not in the lunch program (i.e., go home for lunch) are to leave school property at lunch dismissal and return after 12:20 p.m. 
Lunchroom Rules
The following lunchroom rules are posted:

1. Indoor voices please

2. Remain seated during lunch
3. Raise your hand for help
4. Place your garbage and recycling in the bins provided  
5. Tidy up after yourself (table and floor please) 
6. Wait for a signal from the supervisor before going outside (push-in your chair)
Gr. 7-8 – have options for lunch.  They can participate in the Lunch Program ($3 per day) and can use the Lunchroom during the lunch hour – the rules for Lunchroom use apply to all students. Because supervision begins at 12 p.m., student leaving school property to buy their lunches leave immediately at lunch dismissal (11:34) and can only return at 12:00 – when supervision begins. All students must be back by no later than 12:20 p.m. Entry bell rings at 12:30 and classes begin at 12:35 sharp. Parent permission forms will go home with the Student Packages in September.       
Library

Our library has a large and diverse collection of English, French and multi-lingual books. Students are able to sign out books on a weekly basis.  Kindergarten to grade 2 students may sign out one book and students in grades 3 - 8 may sign out up to four.  A replacement fee is charged for lost books.  Children may continue to borrow books if one book hasn’t been returned.  If two books haven’t been returned, our teacher librarian will speak with the student and a note will be sent home. Students are responsible for lost books and are encouraged to look after them at both home and school.  

Our library site to access all library resources is:     
http://www.tdsb.on.ca/libraries/Links.asp?schoolNo=5284
Locks and Lockers 

Lockers are used by Grade 4-8 students in the New Building. Students may purchase a lock at the office for $6.00. Each teacher will keep the student’s combination, serial number of lock and locker number on file.  Locker combinations should not be given out to another student.  Students need to keep the combination confidential.  The security and tidiness of the locker are the responsibility of the student. Students may go to lockers at the beginning of the day, at the beginning and end of lunch, and at the end of the day.

Sports and Clubs

Winchester has a number of sports, clubs and other activities before school, at lunch or after school. Teachers organizing these activities will send home a permission form describing the activity and give the dates, times and location of meetings and practices.

NOTE:  The City of Toronto allows for occasional use of Winchester Park (off of Ontario St.).  The field’s condition is beyond our control and therefore all those using this area must exercise caution. A waiver will be included in the September Package – please sign and return the form.  
Field Trips  

Field trips provide our students with experiences that enhance and improve curriculum connections.

Walking Trips

Some excursions are local walks to nearby libraries, tours of the neighbourhood, farm, or parks.  A “Walking Excursion Form – Immediate Community” is signed at the beginning of the year for local trips near the school that may occur during the school year.  

Field Trips

Other excursions are farther away and classes go by TTC or chartered bus.  During field trips, a teacher will supervise the children, with the assistance of other responsible adults.  

A “Parent/Guardian Permission for Excursion Form” is signed by a parent/guardian for each class field trip. Parents are informed of the details and purpose of the trip through a letter from the teacher.  Students must have a permission form signed by a parent or guardian in order to participate.  
School Advisory Council (SAC)
“The purpose of the School Advisory Council is through the active participation of parents, to improve pupil achievement and enhance the accountability of the education system to parents.”  (Reg.612/2.1)  As an advisory body, it may make recommendations to the principal of the school or the Board.  Council members are elected for a term that lasts from the first meeting of one school year to the first meeting of the next.  The Council consists of parents, principal or vice-principal, a teacher, a non-teaching employee of the school, and community representatives appointed by the elected council.  Parents and community members are welcome to attend our meetings and childcare is provided.

The School Advisory Council may advise on:

1. programs and strategies to improve school performance

2. the welfare, care and protection of our children

3. communications to parents and the community

4. code of student conduct

Volunteers 

Volunteers are important to our school. Volunteers enhance the learning opportunities of our students and provide excellent support for our programs and services. 

If you would like to become a volunteer, please come to the office and ask for a Volunteer Application Form. All volunteers (parents and community members) must have a police check as required by provincial law.


My family and I have read the content of this package, which includes rules, routines, code of conduct and the TDSB policies and expectations. 





Student Name:___________________________________ Signature: _______________________________________





Parent/Guardian Signature:___________________________________________________________





School Day:


8:55 a.m.			Entry Bell


9:00				Classes begin


10:30-10:40 a.m.		Recess -- Grades 1-6


11:34-12:30 			SK Lunch Time 


11:40-12:30			Gr. 1-6 Lunch Time 


11:34-12:30 			Gr. 7-8 Lunch Time


12:30 p.m.			Afternoon Entry Bell


12:35				Classes begin


2:35-2:45 p.m.		              Recess -- Grades 1-6


3:05				SK Dismissal


3:09				7-8 Dismissal


3:15				Gr. 1-6 Dismissal








Office Hours: 8:30 – 4:30


Phone Number: 416.393.1270


Safe Arrival: 416.393.1270


Website: http://schoolweb.tdsb.on.ca/winchester


Twitter: @WinPS_TDSB
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WINCHESTER SCHOOL SONG





Here we are the school where we belong


Winchester, fearless and strong


Learn it all, a school with history


Wild, wonderful and free


We represent Winchester, where ever we go


Our school will always shine through


We help each other, we learn and grow


There is a place for us


Everybody come and see


Winchester’s the place to be!
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